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QUYET EINH
I  ' ^  I  -r 0 phfln cip quin ly t6 chrlc bQ mdy,

cdng chf'c, vi6n chri'c huyQn Tin YOn
Ban hhnh Quy il lnh
bi6n ch6 vir cin b6.

ui'saN Nnir nAN HUYEN rAN ynN

Cdn cri LuQt Td chric HQi d6ng nhdn ddn vd Uli ban nhdn ddn ngiry 2611112003;

Cdn cLl Lu{t C6n bQ, cdng chuc ngdy 1311112008;

Cdn cf LuQt ban hdnh vdn bdn Quy ph4m ph6p 1u4t cua HQi dong nhAn ddn vd
Uy ban nhAn ddn ngay 03/1212004

. Cdn cri Nghi dinh 1 16120031\D-CP ngdy 10/1012003 ctia Chinh phu v€ viQc
tuy6n dpng, sri dpng vd qudn ly can b6, cdng chric trong c6c dcrn vi.sU nghiQp; Nghi
dinh s6 I2ll2006ll:lD-CP cira Chinh phri s*a d6i, bd sung mQt sd diOu cria Nghi dinh
sd 116i2003ND-CP ngay 1011012001 cira Chinh pht;

Can cf Nghi dinh s5 g2l200g\D-CP ngity 2211012009 cria Chinh phri vd chric
danh,. sd lucrng, mQt sd ch6 dQ, chinh s6ch ddi vdi c6n bQ, c6ng chric cv x5, phubng,
th! trdn vd nhfrng ngudi ho4t dQng khing chuy0n tr6ch o cdp xd;

" Cdn cir Nghi dinh 2412010NE-CP ngdy 1 51312010 cria Chinh phir quy dinh vO
tLir in dLrno. sir dLrne r i  qLrin 1r c6ng chr-lc:

:,
.  Can cu Quidt dinh so 208 1010/QD-UB\D ngdy 3011112010 cua UBND t inh

Bic Giang Uan fiann Qui,dinh r€ phdniip quin li iO-chfc bQ m6y, bi6n chti vd c6n
bQ, cdng chfc, vi6n chuc Nha nuoc tinh Bic Giang:

Theo dC nghi ctia Tnrong phong Noi ru hui en.

QU\.Er  Df  \H:

Di6u 1. Ban hanh kem rheo Quy€t dlnh na1' Quy dinh v€ ph6n cAp quin ly t6
chirc bQ m6y, biOn ch€ r a can b0. c6ng chuc. r ien chuc huyQn Tdn Y0n.

Didu 2. Quy6t dinh nar co hiQu luc sau 7 ngai'' fe tt ngdy ky vd thay th0 Quyet
clinh s6 8712007lQD- UB\D nga.v 24112 1007 cua UBND huyQn Tdn YOn.

Di6u 3. Thu
(  t .

tnlroc cap pnong,

l{o'i nhAn; ,trl.-  Nhu Ei6u 3;

tn"rcng cac co quan. dcm r i tryc thuQc URND huyQn, dcrn vi tryc
Chir tich L B\D c6c xd. th1 trdn cdn cu Quy6t dinh thi hdnh.
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-

ut nax NUAN nAN coNG HoA xA uQl cHU xcuin vIET NAM
HUYEN TAN YEN DQc l$p- Try do- H4nh phtic

AUY DINH
V6 phdn cdp quin lj'td chri'c bQ mfy, bi6n ch6 vh crin bQ,

cdng ..h,1., r i6n chfc huyQn TAn YGn
(Ban hdnh kDm theo Quy€t dinh so;... 0L/201L/QD-UBND ngdy.,1,{..thdng 3

ndm 201 I cua UBND huyQn Tdn YAn)

Chuong I

NHihiG QUY DINH CHUNG
- 4 .  - .  )Di6u 1. Ph4m vi, d6i tugng di6u chinh

Quy dinh ndy quy dinh vigc pnan c6p qu6n ly t6 chirc bQ m6y, bi6n ch6, crln
bQ, c6ng chfc, viOn chric c6c co ;uan hdnh chinh, dcrn vf sU nghiQp tr.uc thuQc
UBND huyQn, dcrn vi sU nghiQp ir,rc thuQc cAp phdng quAn ly (bao g6m ch c6n
b0 hqp d6ng do chu tich UBND nuyQn quy€t dinh ); c6ng t6c t6 chric c6n bQ,
cdng chric xa, thi tr6n (ggi chung 1: c6p xd).

Di6u 2. NOi dung quin lf td chri'c cin bQ, cdng chri'c, vi6n chrirc
7 '1. Quan ly t6 chric, bi6n ch€ r d c6n bQ, c6ng chric, vi6n chric c6c co quan

hdnh chinh, dcrn vf sr,r nghi€p vd UBND cdc xd, thi trdn.

. l. liianir iap. sap nirap. chia tacli. uiai iite, phdn li4ng cac truorrg iiiam non,
tiOu hgc, trung itq. io to, t.qt y t6 cic r5. thi tran, cac dcrn vi sg nghiQp, sg
nghiQp c6 thu tryc thuQc cdp phong.

3. Ban hdnh quy dfnh. chuc ndng. nhi€m vu, quy0n h4n, td chric bQ m6y,
m6i quan hQ cdng t6c vd qu1 ch5 ldm viic cua cac co quan hdnh chinh, dcrn vi sU
nghiQp, sg nghiQp co thu trin dia bdn hu1fn.

4.Xdy dung"k6 hoach. quy'hoach.d,; i  ngu c6n bQ, cdng chuc, vi6n chfc;
quy dlnh ti€u chuAn cac chu.- danh, co cau can bo, c6ng chirc, vi6n chric.

5. Quytit dlnh -eiao chi riiu bi€n ch€ c6n bQ, c6ng chfc, viOn chric cho c6c
.o quun, cton vi tfuc thutic UBND hur 0n. dcrn vi ip nghiQp tryc thuQc c6p
phdng.

6. Tuy6n chon. thi turin. xet tuven. tu16n dpng, b6 tri phAn c6ng c6n bQ,
cdng chric, vi€n chuc.

7. Quy ho4ch, dio tqo. bdi duong. nhdn x6t, d6nh gi6, phdn loai c6n bQ,
c6ng chirc vi€n chuc.

8. 86 nhiqm. bo nhiem l4i, tir chuc. mi6n nhiQm, diAu dqlg, ludn chuy6n,
bi6t phdi, khen thrrcrng, \j lult, nAng lucmg, ndng ng4ch, chuy€n ngach vd thgc
hiQn ch6 d0 chinh sach doi r oi c6n bd. cong chuc, viOn chric.



9. Thanh tra, kiem tra. "ir i qutCt khieu n::. t. i  cio d6i vdi cdn bQ, c6ng

chirc, vi€n chilc.

10. Thuc hiQn th6ng ki. lr,ru ii-i vd quan l', :^i s.. can b6, c6ng chuc, vi€n

chirc.

Chuong II

NHTENT VU, QUYEN H-l\ Qt'i-r Lv TO CH1-C BQ \IiY, BIfN CHE VA

cAx Be, c$NG ctftic, \lE\ cHL'c cuA c.ic co QL--r\, D(tN vI TRU. c

THt QC t-B\-D HUYEN, LB\D C-iP \i

D i6u  3 .  Nh iQm ru .  qu1€n hgn qu in  l i ' to  chuc  bd  m6.v* ,  b i6n  ch6 vh  c in

bQ, cdng chri 'c, vi6n chuc cua thri tru&rrg cic co quan' iton vi tn;c thuQc

UBND huyQn

1. Xd1 dtrng di an th:nh l ip. sdp nhaP. chir iach. giai thd cac dcrn vi trpc

thuQc trinh c6p co thanr qul in phi duyqt qu) 3: Jrnh. Quan l. c6c don vf trgc

thuQc theo thanr r lur  Jn r  a cur dinh.

L Xar dr,rng qur chi .rn: r i3c cua co qur-- . j.-:1 r i

3.  Quan i r  r :  rh. :n c" i :g nhi im vu cu r :e ; : . . . . - t1 : i ' .  C. lnS ci : ' ;c .  i i in chirc

theo ch[rc ning. nnl int  tu Jt . t .  g iao.  Huorg dr:r ' - :=. f1:  J.n r ic: :  Ju' - i i

quan li can L'ri. cong chuc. r i in chuc.

-1.  Dinh gid.  phan loqi  cdn bo. cdng chuc. r i€n chuc thu,1c qul in quin iy.
: " , ,cap rnrcrng cac oon vi tryc thuQc: nhdn xet cong chuc cdp xd (theo ngirnh dqc)

hdng ndm theo quY dinh.

5. Thdnh lflp HQi d6ng kju ludt, xet ki luAt: c6p trucrng, c6p pho c6c dcrn vi

truc thr-roc va I'iQn chuc c6.c dcrn vi tryc thuQc khdng co to chuc cong doan ri€ng

trinh Chu tich UBND quyOt dinh.

6. Giai qul6t khiilu ngi, t6 c6o doi v6i c6n bQ, c6ng chuc. ridn chuc thuoc
i  t ,quyen quan l)'.

7. De nghf Chir tich UBND huyQn giai quy6t cne a9. chinh sich cho can bQ

cdng chirc, uien chuc thuQc c0 _!Yal, don v!. Ri0.ng Phdng Y t€ quan l,r ho so vir

truc ti6p gi6i quy6t ch6 d0 BHXH cho c6n b0 y t0 co sd.

Diiju 4. NhiQm tr.r, q,ry6n h4n quin lf t6 chri'c bQ miy, bi6n cha vi cin

bQ, cdng chri'c cfia UBND, chfi tich UBND cip x6

1. Ui ban nhdn nhAn c6P xd

a) XAy dung de f thanh.10R, seq nhdp, chia t6ch c;cjh3n, khu phd d0 nhAn

din ban vd trinh cic cAp c6 thdm quy€n phe duyQt, quyet dlnn'

b) Qudn l)i hd so, duong danh gioi. moc dia gi6i hdnh chinh theo qui dinh'

c) X6y d*ng quy ch6 lam viQc cria UBND xd theo trmg nhiQm kj'.

d).Thdnh lap Hgi d6ng ki lu4t, xet ki luflt d6i.vdi ngubi vi phpm ld cdng
i  -  r . 7cnuc cap xa; Klem di6m, fap fr6 so dA n-ehi ky luflt d6i v6i nguoi vi ph4m ld Chir



tich, Pho Chri tich UBND c6p x). trinh Chu tich UBND huyQn xem xdt quyOt
dinh.

e) Xem.x6t, d0 nghi. cor quar. rd chric c6 tham quycn khen thucrng c6n bQ,
cdng chric cdp xd theo thdm quf in.

g) Thgc hiqn kC ho4ch diro tg.r. UOi ducrng c6n bQ, cdng chric c6p x5.

2. Chu" tfch UBND cdp xd

a) QuAn ly .vit ph6n c6ng nhre m vu
b6, cdng chti'c c6p xd.

cu th0 cho c6c thdnh vi€n UBND, c6n

b) Hdng ndm, nhdn x6t, d6nh gi6 c6n bQ, cdng chric c6p x5.

c) Ky hqp d6ng v6i c6n bq kh6ng chuyen tr6ch x6 ldm c6ng t5c chinh
quydn sau khi c6 y kiOn cia Chu tich UBND huyQn.

d) Khen thucrng c6n bQ, c6n'r chfc cdp xd, ki luat c6n b0 kh6ng chuy€n
tr6ch thuQc quydn quAn ly.

L r ^ r r ^
e) Qudn li hd so c6n bQ khdng chuy€n tr6ch cAp xd.

g) Giai quy6t khitiu n4i, td c6tr doi v6i ciin bQ, cdng chric cAp xd.

h) euan ly s6 86o hi€m xd hf i. ldm c6c thri tuc de giai quy6t ch6 d6, chinh
s6ch cho c5n bQ, cdng chfc c6p ri (ch€ dQ: huu tri, th6i viQc, thai sdn, nghi
viQc,. .  . . ) .

Diiru 5. NhiQm n,;, quydn h1n vii quin lf td chf'c bQ m6y, bi6n ch6 vir
c.rn b,g. cong chric. r  i0n ch[ 'c ci ie Phdng \Qi r  r .r

Ngoai c6c qui dinh tai Dii- 3 crha Qu1 dinh nay Phong NQi vu c6 nhiQm vg
vd quy€n han sau:

1. ThAm dlnh c6c de an thllnh lap. sdp nhap, .chia tdch, giai th6, phAn h4ng
c6c trudng hgc, tr4m y t6, cdc dol ui truc thuoc cdp phdng, t6 ddn ph6, khu ph6
tru6c khi trinh UBND hu19n qul0t dinh.

2.Thammuu cho LB\D huyQn lam cic thu tr,rc d6 trinh cac c6tp co thAm
q.ryi,n phO duyQt, qu1.et dinh r iqc thanh lip. sap nhap, chia t6ch, phdn hpng c6c
thdn vd c6c don vi tryc thutic UBND hur €n: phdn chia dla gidi hdnh chfnh, cdm
m6c dia gi6i, lqp ban do dia gioi hdnh chinh.

3. Tham dinh trinh L'B\D huyQn ban hanh chric ndng, nhiQm vq, quydn h4n

co cdu t6 chirc vd moi iluan hf cdng tic cua c6c co quan hdnh chinh, dcrn vi sg
nghiQp truc thu6c UB\D hui qn; tham mtru cho UBND huyQn giao vd quin ly
bi6n ch€ c6c co quan. dtrn r i rhuQc hulfn quan ly.

4. PhOi hqp roi.cic co quan chur0n mon_ldm quy trinh, th,l tUg,trinh Chri

tich UBND hufen bd nhiim. bd nhi€m iai. mi6n nhiQm, fu chitc, di6u dQng c6n

b0 lanh d4o qudn ly' cac co quan, don r i do UBND huyQn quAn ly.

5. Tham mnt cho Chu tich UB\D huy€n quAn ly cdn bQ, c6ng chirc' viOn
chfc theo nhiQm vu. qur en han cira Chu tich UBND huyQn quy dinh t4i Quy6t
dinh s6 20812010/QD-UB\D ngdl -1{i l0 2010 cua UBND tinh Bac Giang'



6.Ki  hop.ddng lam r iec i in Ciu ddi  r r l i  r i i :  chuc mr: i  dugc tuy6n dy.n*

sau khi co quy6t dlnh tiip r,h+: cu: Chri tich L E\D hur €n: k. hqp ddng lam

viQc kh6ng c6 thdi han doi r tri r i in chuc dugc C:u l:cir L-B\D huyQn b6 nhiqm

viro ngach khi het thcri gian thr-r i iic.

7. Ki6m tra cdng t6c quan i1 l,-i chuc \ a c,ilt b..,. c.ing c.huc. viOn chric d5i

v6i cac c0 quan, don vi tnrc thu.ic L-BND hur dn I r L-ts\D cap rd.

8. Thdng k0 cdn bQ. cong ciuc. r ' iOn chuc: :r; i: , ip ho srv ban dAu AOi vOi

c6n b6, cdng chuc, vi€n chuc r a h-.rp ddng: qu;:l i.' h,-i so can b6, con-g chir;,

vi0n chuc c6c co qtlan. dcm r i truc thuOc L-B\D n-" i;r. ca1 bQ, cdng chric c6p

xd vir c6c co quan, dm r i khting duoc UBND hur in phin cap'

Di6u 6.  NhiQm , 'u.  quvin hgn vd quan l !  to chuc bQ mfy,  b ion ch6 vh

cin bQ, c6ng chf 'c,  r ' ion chuc cua Phdng Gi: io duc va Dio t4o

Ngodi nhirng qu1 din:r t; i  Diiu 3 cur tl-r" .1i:rh nar. Phong Gi6o dqc vd

Ddo t4o co nhigrn \ u \ 3 q-:r ir :- l: seu:

1. Xa1 dune co ciu. ke ht3cn su dung gi:c' r i in chrr cac trutrng tnrc thuOc

theo nhigm \.u cu3 tullg nin ht'c.

2. Phgi hrr! \. i i  Phlng \. i i  r i. i  l im qui in;:r.. ::"-.:-r 'r{-1 nnli: l : ' 'n.-i nhiir:r i: i '

miSn nhiSn', a.n i'.\ quan lr cac lrua[1g Mim ncl- T:i-l iltrj \: Trung rJc i!-\ sL-Y'

-  ^ '  j .  '  '  n !  :  -  \ - : :  - . . .  . 1 . \  . , , , . 1 .  
' . : .  

L  - r  - ' . .  . + i - 1 , '  . i . \ n c  h i j r  r '  
'

J. rnol n-qr roi  Ph.ing \ , ,1i  ru d0 xuir ki  hoacnl ir iu Cqing. bi i r  phi i i  gi i t r

viOn theo 1'eu ciu nhigm r.u cua nmg ndm hqc.

4.XAty dlrng ktl hoach ddo t?o, b6i duong c6n bQ, gi6o vi€n hdng n6m.

5. Quan ii ho so c6n bQ quAn l! cdc. trucrng gt.lhlqt .h:, 
to ei6o vi0n mim

non hvp dong: quan ti s6 BHXH vd giai quy€t che do Bdo hiem xa h0i cho giao

r. i€n mdm non.

6. Cu bift phai eido vi€n tt 04 thang trd xu6ng; phan cong nhifm \ u giang

day d6i voi nhung giio vi6n ki€m nhiem gi6ng d4y th6m o truonq khic.

DiAu 7. phin c6p quin ly crin bQ, cdng chric, viOn chri'c cho cic tlo'n vi

sqr nghiQp c6 tu crich phrip nhdn ttiy dir, c6 ni6n ctr6 ki! tof n

1. C6c trudng Ti€u hgc, Trung hoc co so thuQc huyQn

a) T4rc ti6p qudn ly vd phdn c6ng nhiQm vU cU th6 cho cin bo. gi6o vien,

nhdn vi6n thuQc don vi.

b) Qunn li h6 scy c6n !0, gi6o vi€n. nh6n vi0n; qu6n ly s6 Bao hi€m xa hOi;

lam cic thn tUc d6 giai quytit .he dq, chinh s6ch cho c4n bQ, gi6o vi€n, nhdn viOn

thuQc don vi icfr6 Ob' huu-tri, nAng bQc luong, thdi viQc, thai s6n,' ' ').

c) D6nh gi6, nhpn xdt c6n bQ, giao vi€n, nhan vi6n hdng nam (tru c6p

tn"rdng don vi).

d) Thdnh lap HQi ddng ky lu4t, xlt.t<f lu4t nhirnq.tln.b?' gi6o. vi6n' nhdn

vi6n vi pham, dA nghi Ctrti tiin UBND huyQn quy€t dlnh (tru cdp trucrng, cap

pho cria don vi).



e) DC nghf viQc ti€p nhQn. ciiu dQng, biet ph6i c6n b6, gi6o vi€n, nhan vien

d6n vd di kh6i don vi.

2. C6c tlon vi s1r nghiQp trq'c thuQc c6c phdng chuyen mon trtrc thuQc

UBND huy6n

Nhigm vll, quyAn hpn cira thri trucrng c6c dcrn vi su nghiCp trOn trong c6ng

t6c qudn li t6 cfrirc UO m6y", bi€n ch6 vd cdn bQ, vi6n chric dugc thgc hi€n nhu

Hie; truong c6c trutrng Tieu hoc. THCS thuQc huyQn (tru viQc qu6n ly hd so,

quan ly 16 eFIxH vd d#m d khoin 1di6u ndy)

Chuong III

TO CnuC rl{c. C HI]9N

Diiiu 8. Tht truong c6c cs quan, don vi tryc thuQc UBND huyQn, don vf

,rU. ,fruO. cap pnOng, dnn tich UBND ctrc xd, thi tr6n c6 tr6ch nhiQm t6 chric

thtrc hiqn euy dinfr vC phan c6p quAn ly tO chric, bi6n chtl vd c6n bQ, c6ng chric,

viOn chirc.

Diiiu 9. phong NQi vp c6 triich nhiQm hucrng d6n, theo d6i, ki6m tra b6o c6o

Chri tich UBND huyQn v€ viQc th',:c hiOn Quy dfnh ndy'

Ei0u 10. Trong qu6 trinh thuc hiQn c6 di6m nho chua rO hoflc vu6ng mic

thri trucmg c6c co quan, don vi tryc thuQc UBND huyQn, dgn ui sg nghiQp tryc

tfr"O..6p"p6ong, Ctrri tich UBND cac x6,th! tr6n b6o c5o vd UBND huyQn (qua

Phong NQi vu huy6n) d€ xem xdt giai quy€t'

TM.Tfi'BAN NHAN DAN

nh Duong
I'ul


